€2 Camden

Date 22 June 2015 Leaseholder Services

Enquiries to Assignments Team

Housing and Adult Social Care
London Borough of Camden
Town Hall

Judd Street

London WC1H 9JE

Tel: 020 7974 4444
DX 161055 Kings Cross 4

Email: leaseholderservices@camden.gov.uk

Dear Sirs

We refer to your recent enquiry regarding the above property.

The current charge for providing the assignment information that you have requested is
£193.00; this fee covers the production of the ‘Assignment Package’, which includes the
following:

Copy of the current schedule of estimated service charges

Balance of service charge / ground rent account

Copies of the past 3 years’ service charge accounts

Buildings Insurance statement

Copy of the Fire Risk Assessment for the block (if the block is purpose-built)

Details of Major Works:

(a) Information containing details of Major Works where Section 20 notices have
been served notifying of works.

(b) Information concerning contracts which have been billed as an estimated charge
or an actual charge (where an actuai charge is still outstanding)

(c) A schedule of any future major works currently programmed or anticipated

You can request and pay for your assignment pack online at
www.camden.gov.uk/assignmentpack . Upon receipt of your payment, we will be

pleased to collate all of the necessary information. Please note that the complete
package can take up to 15 working days to compile from receipt of payment. A
note on our administration charges is attached.

Yours faithfully

W Q@:»SST

Assignments Team
Leaseholder Services



Commonhold and Leasehold Reform Act 2002: Section 158 and Schedule 11

Administration charges - your rights and obligations

1.

This summary, which briefly sets out your rights and obligations in relation to administration
charges, must by law accompany a demand for administration charges. Unless a summary
is sent to you with a demand, you may withhold the administration charge. The summary
does not give a full interpretation of the law and if you are in any doubt about your rights
and obligations you should seek independent advice.

An administration charge is an amount which may be payable by you as part of or in
addition to the rent directly or indirectly—
» for or in connection with the grant of an approval under your lease, or an application for
such approval;
for or in connection with the provision of information or documents;
in respect of your failure to make any payment due under your lease; or
in connection with a breach of a covenant or condition of your lease.

If you are liable to pay an administration charge, it is payable only to the extent that the
amount is reasonable.

Any provision contained in a grant of a lease under the right to buy under the Housing Act
1985, which claims to allow the landiord to charge a sum for consent or approval, is void.

You have the right to ask the First-tier Tribunal whether an administration charge is
payable. You may make a request before or after you have paid the administration charge.
If the tribunal determines the charge is payable, the tribunal may also determine—

» who should pay the administration charge and who it should be paid to;

o the amount,

» the dafe it should be paid by; and

e how it should be paid.

However, you do not have this right where—

e a matter has been agreed to or admitted by you;

» amatter has been, or is to be, referred to arbitration or has been determined by
arbitration and you agreed fo go to arbitration after the disagreement about the
administration charge arose; or

¢ a matter has been decided by a court.

Yoii have the right to apply to the First-tier Tribunal for an order varying the lease on the
grounds that any administration charge specified in the lease, or any formula specified in
the lease for calculating an administration charge is unreasonable.

Where you seek a determination or order from the First-tier Tribunal, you will have to pay
an application fee and, where the matter proceeds to an oral hearing, a hearing fee, unfess
you qualify for fee remission or exemption. Making such an application may incur additional
costs, such as professional fees, which you may have to pay.

The First-tier Tribunal and the Upper Tribunal (in determining an appeal against a decision
of the First-tier Tribunal) have the power to award costs in accordance with Section 29 of
the Tribunal,Courts and Enforcement Act 2007.

Your lease may give your landiord a right of re-entry or forfeiture where you have failed to
pay charges which are properly due under the lease. However, to exercise this right, the
fandlord must meet all the legal requirements and obtain a court order. A court order will
only be granted if you have admitted you are liable to pay the amount or it is finally
determined by a court, a tribunal or by arbitration that the amount is due. The court has a
wide discretion in granting such an order and it will take into account all the circumstances
of the case.



